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WASHINGTON COLLEGE




ORGANIZATIONAL AGREEMENT FOR STUDENT INTERNSHIP EXPERIENCES 


I. 
General Provisions 

This Agreement is made this _____ day of ______________, ______ between _______________________________________ (hereafter referred to as the “Organization”) and Washington College (hereafter referred to as the “College”). 

II. 
Purpose 

The Organization and the College have determined that they have a mutual interest in providing student learning experiences in the Organization.  The College has determined that student placements in the Organization are consistent with the goals and objectives of the educational mission of the College and the Organization has undertaken to provide educational experiences for the College's students.

III. 
Term 

A.
This Agreement shall become effective on the date indicated above and shall remain in effect for a minimum of one (1) year. 

B. 
This Agreement may be terminated by either party upon written notice of at least ninety (90) days, provided that termination shall not take effect with respect to any student(s) until such student (s) have completed their current placement(s).
IV. 
Compliance with College and Organization Policies 

A. 
Students working in the Organization shall comply with all applicable policies, procedures and rules of the College, including but not limited to the Washington College Honor Code, copies of which will be provided to the Organization by the Assistant Dean for Academic Resources (hereafter referred to as the “Assistant Dean”).  If an alleged violation of any such policies, procedures or rules occurs, the Organization will promptly notify the Assistant Dean in writing and may request that the College withdraw the offending student from the student's placement at the Organization.

B. 
Students participating in the Organization’s activities shall comply with the Organization's operational policies and procedures.  To the extent such policies conflict with the College's policies, the latter will control unless the Assistant Dean and the Organization agree otherwise.  The Organization will provide copies of such policies and procedures to the Assistant Dean and to students assigned to work in the Organization.  The Organization may dismiss any student for a material violation of the Organization's policies and procedures after providing notice to the College.

V. 
General Responsibilities of the Parties 

A. 
The College will have the following responsibilities: 

1.
Participate with the Organization in identifying clinical, observational and other work experiences at the Organization, and implementing and evaluating the same;

2.
Approve the placement and learning objectives and notify students of opportunities for placement at the Organization;

3. 
Prescreen and prospectively approve students for placement at the Organization;

4.
Determine students' final grades and award College credit to students, where appropriate, at end of placement; 

5.
Identify for the Organization the personnel serving as the primary contact(s) for the placement(s);

6.
Provide the Organization with evaluation forms and deadlines for submitting the same;

7.
Inform the Organization of the College calendar and agree with the Organization regarding students’ obligations to report to the Organization when classes are not in session; 

8. 
Advise students assigned to the Organization of their responsibilities as outlined in Section V.C; and

9.
Maintain general liability insurance coverage for the College and professional liability for each student assigned to the Organization.
B. 
The Organization will have the following general responsibilities: 

1. 
Provide opportunities for student clinical, observational and/or educational experiences on the Organization’s premises; 

2. 
Provide a safe environment in compliance with all federal and state laws and inform the College and students of hazardous conditions and unusual circumstances that may create unsafe conditions; 

3. 
Provide to the Assistant Dean, faculty liaison, and students written policies and operational procedures to which students are expected to adhere while they are in the Organization’s setting; 

4. 
Provide to the Assistant Dean and faculty liaison a list of duties or job description for student placements with notation of any specific requisite skills or abilities; 

5. 
Identify for the Assistant Dean and faculty liaison the Organization personnel primarily responsible for supervising learning activities at the Organization; 

6.
Advise the College at the earliest possible time of any changes in its operation, policies or personnel which may affect any learning experience;

7. 
Provide on-site supervision and guidance with respect to learning activities; 

8. 
Provide timely written evaluation of student performance using forms provided by the College; 

9.
Conduct exit interviews with students that will include discussion of the Organization’s final evaluation; and 

10.  
Notify the Assistant Dean in writing of any student's unsatisfactory performance or misconduct and cooperate in any investigation and/or disciplinary proceeding regarding the same. 

11.
Maintain general liability insurance coverage for the Organization.

C.
The students shall have the following general responsibilities:
  

1.
Attend orientation sessions at the College and the Organization regarding the planned learning activity; 

2.
Comply with all applicable policies and operational procedures of the Organization and the College; 

3.
Give adequate advance notice of absence from the placement to appropriate College and Organization personnel; 

4.
Obtain and maintain health insurance during the placement; 

5.
Demonstrate professional behavior appropriate to the environment of the Organization, including maintaining professional standards of confidentiality;

6.
Participate in all individual or group meetings called by the College and/or the Organization associated with learning activity; and

7.
Make appropriate arrangements for transportation to and from the Organization.

VI. 
Number of Placements 

The Organization and the College will mutually determine the number of students to be placed in the Organization and the length of the placement. 

VII. 
Nondiscrimination 

In accordance with applicable law, both parties agree that in performing their duties under this Agreement, they will not discriminate on the basis of race, sex, religion, national origin, age, or handicap. 

VIII.  Monetary Compensation to Student Requiring Separate Agreement
Students placed in internship experiences under this Agreement receive College credit toward an academic degree upon successful completion of the placement.  Monetary compensation to students is not provided under the terms set out herein, and any agreement between the Organization and a student for monetary compensation to the student must be separate from this Agreement.  The Organization hereby stipulates that any such agreement between itself and a student will comply with all state and federal laws, including the Fair Labor Standards Act, if such Act is applicable to the Organization.

IX. 
Employment 

Students are not considered employees of either the College or the Organization except as agreed to between a student and the Organization pursuant to Section VIII.

X.
Notice 

Any notice or communication given pursuant to this Agreement shall be in writing and delivered or mailed by certified mail, postage prepaid, as follows:

A.
If to the Organization:




____________________________________



ATTN:  





B.
If to the College:




Office of the Provost and Dean




Washington College




300 Washington  Avenue, Chestertown, MD 21620



ATTN:  Kathryn W. Sack, Ph.D.

XI.
Miscellaneous  

This Agreement constitutes the entire understanding and agreement between the parties.  It shall be binding on the parties, their successors and assigns.

This Agreement may not be assigned by either party without the prior written consent of the other.

This Agreement may be modified by mutual consent of the parties, provided that no modification shall be effective until reduced to writing and signed by both parties.

This Agreement shall be governed by, and construed in accordance with, the laws of the State of Maryland. 

IN WITNESS WHEREOF, the parties have executed this Agreement on the date first above written. 
  

ATTEST:




WASHINGTON COLLEGE
                                                       

By:
                                                              (SEAL)








Title:

ATTEST:




[ORGANIZATION]

                                                       

By:
                                                              (SEAL)






Title:

Office of the Provost and Dean of the College, Washington College

300 Washington Avenue,  Chestertown, MD 21620

410-778-7202, FAX 410-778-7850

Revised 11/03




